Community and Town Councils in Wales
Annual Beturn for the Year Ended 31 March 2021

LANGUAGE PREFERENCE

Please indicate how you would like us to communicate with you during
the audit. Note that audit notices will be issued bilingually.

BILINGUALL

THE ACCOUNTS AND AUDIT PROCESS

Section 12 of the Public Audit (Wales) Act 2004 requires community
and town councils (and their joint committees) in Wales to make up
their accounts each year to 31 March and to have those accounts audited
by the Auditor General for Wales. Regulation 14 of the Accounts and
Audit (Wales) Regulations 2014 states that smaller local government
bodies i.e. those with annual income and expenditure below £2.5
million must prepare their accounts in accordance with proper practices.

For community and town councils and their joint committees, proper
practices are set out in the One Voice Wales/Society of Local Council
Clerks publication Governance and accountability for local councils
in Wales — A Practitioners’ Guide (the Practitioners” Guide). The
Practitioners” Guide requires that they prepare their accounts in the form
of an Annual Return. This Annual Return meets the requirements of the
Practitioners’ Guide.

The accounts and audit arrangements follow the process as set out
below.

REO/CTerk prepares The tiody approves the Annual Exlenal auditor completes audit and;
aceounting statentents Refmn by 30 June. Thisis e
and Anmal Govemance § fevidenced by the Ehair signing
Statement. Intermat audit | lthe bog below Part 2 of the
completes interrial audit Armual Govemarce Staterment.
report. RFO certiffes REC/Clerk sends the Arnual
raburm (below Part 2.0 Retour and copids of requested
the Armual Governanoe | levidence to the external anditor

|Statement) hefore 30 acting on behalf of the Auditor
June and presents the General for Wales,
return o the body.
Either: Cr:

{00 mmendments ore required, [famendments are required, reports issues
cestifics the Anmwat Retun and sends it] Fincluding amendnzents) to the body, The
back to the body for publishing by 30 | [body amends the Anrmal Retum, the RFG
September. fre-centifios and the body re-approves
before serding it back to the auditor. The
auditor then cetifies the Annual Retum
and sends it back to the body for
{publishing by 30 September,

Please read the guidance on completing this Annual Return and
complete all sections highlighted pink.

APPROVING THE ANNUAL RETURN

The council must approve the Annual Return BEFORE the
accounts and supporting documents are made available for public
inspection under section 30 of the Public Audit (Wales) Act 2004,

The Auditor General for Wales” Audit Certificate and report is to
be completed by the auditor acting on behalf of the Auditor



General. It MUST NOT be completed by the Clerk/RFQ, the Chair
or the internal auditor.

Audited and certified returns are sent back to the body for
publication and display of the accounting statements, Annual
Governance Statement and the Auditor General for Wales’
certificate and report.

Accounting statements 2020-21 for:

Nase of body: "Taffs Well and Néntgarw Community Counei

; tatcment of income and expenditu cfreceipts zmd payments

1. Balances broughi

294264 43458 ot bnlanccs .'md reserves at the bcgmmng ofthc year as rccardcd in lhc :
forward i

riancial records. Must agree to line 7 of the previous year.

3580 4 37599 'lntal :lmmmi af income rec,clvedfrccewable intheyear from Iocal

‘2. (+) Income
; I:uulwn (precept) or lcvy;‘conlnbunon from principal bodics.

from local
Iaxnlmm‘le’w

. {+)Total other mceipts - -

4, () Staff costs Qi o oial uxpemhture or pzryme.ms mnde o and on bcha]f ot
46 ; 10543* sl employees. Include salarivs and wages, PAYE and NI (emiployces and
.employers), pension coniributions and relaicd expenses eg. termination

:55_ (-} Loan /Folal expenditure or payments of capital and interest made during the vear:

} intarest/capital- -ion external borrowing (if any),
repavments o

6 {) Totzl other 157273 17509 {Tolal e\’pcndxrurc or p::ymcms as mcrrded in 1I1c cashbmak minus smﬁ'

! payrnenth costs {Jine 4) and Joan mlerestfcapnal rcpaymml.s (line 5}

635743 o:nl ba]:mm:s :md reserves at Lhc. eml ofllm year. Must c.qu:x] (1+2+’¥) ~

;7 =) Balances carmied
=) anc ¢ ’4+5+6)

£ s ;
¢ forward L :

0;; ncome and cxpendllure accounts OI'IIY i:n!cr lhc \alue of debls mvcd

. {+) Debtors
!he budy at lhe year-encl.

:' 6 I accouats: The sum of all current and depcn.n h:m.k accounis, cash
43428 46.69' holdings and investments held at 31 March. This must
gree mﬂl lha rcconcdcd cashbouk b:ﬂancc a8 pcrthc bauL recunctl a!.m

. (+) Total :
eash and investments :

come and etpcnd:ture accounts only Enter the \.':lur.. nf monies owed ;

t body (cxcepl
otal balances should equal tine 7 abnve- Entcr Lhc totai ol (8+9—1{])

1. (=) Balances carried ;4 '
forward

e assetand investment register value of all fixed assets and any other ;

2. Totaj fixed asgefs and?, ] :
i 14028: fmg-lcrm assets held as at 31 March.

fong-term assels

= oulslnndmg Capih‘ﬂ bai:mce as ;11 31 Mnmh of nll lu.lm from t]'urd
- iparties (including PWLB).

3. Totat borrowing

14. Trust funds
¢ disclesize note

"The body neis as sole trusiée Tor and is responsible for managing (a) trust
Rund(syasscts (readers should note that the figures above donot Uincluds |
any trust Wansactions).

Annual Governance Statement (Part 1)

We acknowledge as the members of the Council/Board/Committee, our
responsibility for ensuring that there is a sound system of internal
control, including the preparation of the accounting statements. We



confirm, tothe best of our knoWle‘dg‘e and belief, with respect to the
accounting statements for the year ended 31 March 2021, that:

“Properly sels its budget and manages its 16, 12
! g . MLONEY and prepares and approves jis :
;E‘j m accounting stalements as prescribed by
Jdawe

1. We have putin place. anangements for:
* cffective financial management during the year; and

* the preparation and approval of the accounting statements. |

2, We have maintained an adequate system of intemnal ¢ I M"‘i" proper arrangements
centrol, including measures designed to prevent ol and accpted responsibility for

and deteot fraud and sormuption, and reviewed its ssafeguanding l!"-"..l’l_lblic money
effectiveness. nd resources in ils charge.

‘Has only done things that it hds
he legal power to do and has conformed

o codes of practice and standards in the
sway it has done so.

We have taken all repsonable steps to assure
oussclves that there are no matters of actual or poteatiaf non-~
campliance wilitlaws, regulations and codes of practice that
could have a significant finaneial cffect on the ability of the
Council/Board! Committee to conduct its business or on its
i finances.

We have provided proper opportunity for the ;. §  lusgiven all persons interesied R 6, 23
exercise of electors’ rights in-accordance with the E} ':““' opr ¥ o inspect lh? body’s .
requirements of the Accounts and Audit (Wales) Regulations i+ - (#ccousits as set out in the notice of audit.

2014 :

:Considercd the financial and other risks it

ﬂ {faces in the eperation of i
““the body and has dealt with them propedy.

We have carried out an-assessiment of the risks Jacing
the Council/Boand/Committee and taken appropriate steps to
manage these risks, including the introduciton of internal
conirols and/or external insurance cover where required.

¢ .. ;Aranged for a competent person,
% . poy - idcpendent of the financial controls.and
B rocedures, bo give an ohjective view on
hether these meet the necds of the body. |

6, We have maintained ai adequate and effective system 6.8

of internal audit of the dccounting records
and confrod systems throvghout The year and have recejved a
repor from the inlemal auditor.

Dischosed everything it should have abou
4. .- its business during the year including
I ievents taking place afler the year-cnd iF

i irelovant,

T We have considered whether any liligation,
liabilities or commitments, cvents or transactions, aoeurring
either during or afler the yearnd, have a financial impact on
the Council/Board/Commities and, where appropriate, have
included them on the accounting statements.

“Considered and taken
‘appropriate action to aditress
sucsiweaknesses bronght to its attention :
 both the internal and external auditors, |

8 We have taken appropriate action on all matters raise
¢ inprevious reports ffom internal and exiernal audit.

Has mot all of its responsibilities where it 13, 6/
s a sole managing trustee of alocal frust | ¢

Trusi funds —in our capacity as trustee, we have:
® discharged our responsibility iu relaiion to the
; accountability for the fund(s) including financial
: reporting and, if required, independent examination or
audit,

* Please provide explanations to the external auditor on a separate shees for each ‘no’ response given; and deseribe what acion is being taken to
address the weaknesses identified,

Additional disclosure notes®

Expendilure under S137 Lacal Goverament Act 1972 and 82 Locai Government Acl 2000

Sectien 137(1) af the 1972 Act permits the Council to spend on activities for witich il has no other specific powers if the Council considers |
that the expenditure is in the interests of, and will bring divect benefit to, the area or any part of it, or all er some of ils inhabitants; :
¢ providing that the benefit is commensurate with the expenditure. Section 137(3) also permits the Council to inour expenditare for certain
¢ charitable and other purposes. The maximum cxpenditore that can be incrred under both section 1331} and (3) for the financial year

i 202021 was £832 per elector. :
I In2020-21, the Council made payments tofalling £0_ undersection 137. These payments are included within *Other paymenis®;
inthe Accounting Staternent.

:




:
i !
H

* Tnclude here zmj; additional disclosuscs the Council considers xiccassary to 2id the reader’s understanding of the ac ing sta 1t and/or

the annual govemance statement.

Council/Board/Conimittee approval and cerxtification

The Council/Committee is responsible for the preparation of the accounting statements and the annual gevermance statement in accordance with
the requircments of the Public Audit (Wales) Act 2004 (the Act) and the Accounts and Audit (Wales) Regulations 2014.

‘Certification by the RFO iApproval by the Council/Board/Clommittee

1 cextify that the accounting statements containedin this Annual Retum I confimi that these accounling statements and
‘presents fairly the financial position of the Council/Board/ Commitice, and ; Annual (Governance Statement were approved by the
fts income and expenditure, or properly presents receipts and payments, as f;CouncilIBomﬂJCommiucc under minute reference:
‘the case may be, for the year ended !

{31 Moarch 2021. :

35¢) signéﬁ_nré: .

Adsian Tsaacs




Name of body:|Taffs Well and Nantgarw Community Council®

The Council/Board/Committee’s internal audit, acting independently
and on the basis of an assessment of risk,

has included carrying out a selective assessment of compliance with
relevant procedures and controls expected

to be in operation during the financial year ending 31 March 2021.

The internal audit has been carried out in accordance with the
Council/Board/Committee’s needs and planned coverage. On the basis
of the findings in the areas examined, the internal audit conclusions are
summarised

in this table. Set out below are the objectives of internal control and the
internal audit conclusions on whether,

in all significant respects, the following control objectives were being
achieved throughout the financial year to a standard adequate to meet
the needs of the Council/Board/Committee.

Appropriate books of account have' (o] u (o] Sec Intemal Audit Report

bccn pl'lpt.rly l\cpt umoughoul Lhc year

2, Financial regulations have been
mel, payments were suppotied by
invoices, expenditure was approved and
VAT was appropriately accounted for.

The body assessed the significant ce Intemal ‘Audit Report
risks to achieving its objectives E S
and reviewed the adequacy of
armmangements o manage these.

A The annual preceptilevy/resource
demand requircment resulted from an ]
adequate budgetary process, progress
against she budget was regulardy i

{  monitored, and rescrves were appropriate. | Ly

5. Espected income was fully E: See Internal, Audit Report

received, based on comecs prices, properly | b
recorded and prompily banked, and VAT
was appropriately accounted for.

6. Petty cash payments were

. properly supported by receipts,
cxpenditare was approved and 3

. VAT appropriately accounted for.

. Salaries to emplayees and 2 I See Internal Audit Report
allowances {0 members were paid in I B




accordance with minuted approvals, and m 0
PAYE and NI requirements were propetly
applied.

8, Asset anid investraent registers
were complete, acourale,
and properly maintained.

:See Intornal Audit Report

Pedodic and year-end bank Lo .
account reconciliaiions were propedy BB m ¥ (o]

| cormded out.

9,

fRLLN Accounfing statements prepared
during the year were prepared
on the cotrect accounting basis {receipts i :
i end payments/income [ SN TR S
. and expenditure), agreed with the a B g E 0
¢ cashbook, were supported by an adequate | - ¥
audit trait from underlying records, and ¢
: where appropriate, deblors and creditors
i were properly recorded.

i

. Trust funds (including charitable
i trusts). The Council/Board/ Commitice

¢ has met its responsibilitics as a trustee,

* lf the response is ‘no’, please state the implications and action being taken io adidress any weakness in contro] identified
(add separate sheets if needed).

#* Jf the response is *not covered”, please state when the most recent inferhal audit werk was done'in this area and when it is

nexi-planned, orif coverage is not required, intermal audit must explain why not.

IMy détailed findines and recommendations Which I-draw-to this attenlion of the Counicil Board/Comiitliies are inclided in my defailed report to
the Council/Board/' Committee dated 31st May 2021:

Internal audit confirmation

Tfwe confitm that as the Council’s internal auditor, Iwe hiove not been involved in a management or administrative role within the body
(including preparation of the accounis) oras 2 member of the body during the financial years 2019-20 and 2020-21. 1 also confirm that there are
no conflicts of interest sumounding my appointinent.

Da 62021 .
éuidance notes oncompletmg the Annoal Return
1. You must apply proper practices when preparing this Annual Return.
Proper practices are set out in the Practitioners® Guide.
2. Make sure that the Annual Return is fully completed ie, no empty red
boxes. Please avoid making any amendments to the completed
return. If this is unavoidable, cross out the incorrect entries, make
sure the amendments are drawn to the attention of the body,
properly initialled and an explanation for them is provided to the




external auditor. Please do not use correction fluid. Annual returns
that are incomplete or contain unapproved and/or unexplained
amendments or correction fluid will be returned unaudited and may
incur additional costs. Ask your auditor for an electronic copy of the
form if required.

3. Use a second pair of eyes, perhaps the Chair or a member, to review
your Annual Return for completeness before sending the original
form to the auditor.

4. Make sure that your accounting statements add up, that the balance
carried forward from the previous year
(line 7 of 2020) equals the balance brought forward in the current
year (line 1 of 2021). Explain any differences between the 2020
figures on this Annual Return and the amounts recorded in last
year’s Annual Return.

5. Explain fully any significant variances in the accounting statements.
Do not just send in a copy of your detailed accounting records
instead of this explanation. The external auditor wants to know that
you understand the reasons for all variances. Include a detailed
analysis to support your explanation and be specific about the values
of individual elements making up the variances.

6. Make sure that the copy of the bank reconciliation you send to your
auditor with the Annual Return covers
all your bank accounts and cash balances. If there are no reconciling
items, please state this and provide evidence of the bank balances. If
your Council holds any short-term investments, please note their
value on
the bank reconciliation. The auditor should also be able to agree
your bank reconciliation to line 9 in the accounting statements.
More help on bank reconciliations is available in the Practitioners’
Guide.

7. Every council must send to the external auditor, information to
support the assertions made in the Annual Governance
Statement even if you have not done so before. Your auditor will
tell you what information you need to provide. Please read the audit
notice carefully to ensure you include all the information the auditor
has asked for. You should send copies of the original records
(certified by the Clerk and Chair as accurate copies) to the external
auditor and not the original documents themselves.

8. Please do not send the auditor any information that you are not
specifically asked for. Doing so is not helpful.

9. If the auditor has to review unsolicited information, repeat a request
for information, receives an incomplete bank reconciliation or
explanation of variances or receives original documents that must be
returned, the auditor will incur additional costs for which they are
entitled to charge additional fees.

10. Please deal with all correspondence with the external auditor
promptly. This will help you to meet your statutory obligations and



will minimise the cost of the audit.

11. Please note that if completing the electronic form, you must
print the form for it to be certified by the RFO and signed by
the Chair before it is sent to the auditor.

lhe RI'() ccmﬁed the accounung staternents and Annual Guvemance Slatemcnl ('chulalmn 15 (1)) no Inier
30 Il.mc 202]"

by t.hc person pn:s:dmg at thc meelmg at which appmval was gwcn"

TL'IV& all pink boxes in lhc accounting statements and Annual Governance Smcment bcen completcd and
cxpl:mnlmns provided where necded?

‘Has all the information requestcd by the cxtcmal nudlmr bcen sent wlth ﬂus Annual Retum‘?
il’lcasc tc{'cr m your notlce of alulu and any addluonal schedu!m provided by your cttema} auditor.

Have the amended accounting statements béen spproved and Section 3 re-signed and re-dated as evidence of the
Board’s approval of the amendments betore re-submassion to the anditor?




